
Hamilton – Brantford – Regional Municipality of Waterloo – Regional Municipality of  alton
www.vpch.com

A Division of Victoria Park Community Homes Management Project

155 queen St. N
Hamilton oN

l8R 2V7

H

Name of Applicant(s): 

Present Address:  Unit Number: 

Telephone:  Cellular Phone: 

Length of Tenancy: Years:  Months: 

Other Household Members:

Name:  Relationship to applicant   Birthdate 

Name:  Relationship to applicant   Birthdate 

Name:  Relationship to applicant   Birthdate 

Name:  Relationship to applicant  Birthdate 

Preferred Location:

1.  

2.  

3.  

Reasons for Transfer:

From:  bedrooms to  bedrooms.

I have read and understand the conditions of transfer as detailed on the reverse side of this form.

  
Signature   Date

ReqUeST foR TRANSfeR/ReloCATioN
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Upon acceptance of your application for transfer, your name will 
be placed on a wait list according to the date received.  When 
your name reaches the top of this list you will be contacted to 
confirm eligibility. 

in order for you to be eligible for a transfer, once your name comes 
to the top of the list, the following conditions must be met:

1. You must have lived at your current address for 12 months.

2. Your residence must be inspected by the Property Manager or 
designate.  Any required repairs beyond normal wear and tear 
will be charged to you.  Prepayment of estimated repairs must be 
made prior to approval of transfer.

3. Any arrears that you owe must be paid.

4. You have had no late payments within the past 6 months.

5. Verified complaint(s) have not been regis-
tered against you for disturbing neighbours or  
harassing staff.

6. Your accounts with the public utilities are current.

Once you qualify in regard to the previous 6 items:

1. last Month’s Rent for the new residence must be paid before 
keys will be issued.

2. A Transfer fee equal to 30% of your current rent must be paid 
before keys will be issued.

3. You must clean the unit, including appliances prior to transfer.

4. You will have 24 hours to decide whether to accept the unit of-
fered.

5. if you refuse three offered units, your name will be removed 
from the Transfer Wait list.

Victoria Park Community Homes will ensure that the future unit 
meets our maintenance and safety standards.  We may paint the 
unit, do minor patching, or make decorative changes to the unit.

if you disagree with the Property Manager’s decision to refuse a 
transfer or the transfer category applied, you may request an appeal 
of the decision.   Any such appeal must be submitted, in writing, 
within 10 calendar days after the receipt of notice regarding the 
transfer, and must detail the reason why the decision should be re-
considered.

Dear Resident,
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